ICS Staff OHS Responsibilities

	Role
	Responsibility

	Dean
	Ensure implementation of University OHS policy and procedures, Division compliance with OHS legislation and effective management of OHS risks. This is achieved by receiving summary Departmental reports on a regular basis at executive meetings and ensuring there is an OHS policy and action plan in place. 

	Head of Department
	Ensure Department compliance with OHS legislation and effective management of risks. This is achieved by development, implementation and review of a Department OHS Plan for identification of hazards, risk management and OHS auditing with appropriate monitoring and reporting mechanisms. It includes responsibility for investigating hazard and incident reports.

	Division Manager
	Undertake strategic planning for OHS systems within the Division, ensure execution of OHS Action Plan

	HR Manager
	Develop, implement and review policy and processes for identification of hazards, risk management and OHS auditing and record keeping within the overall strategic plan; provide advice to Dean, HODs and staff as required; review staff training requirements.

	Department Administrator
	To cooperate with the requirements of University and Division OHS policy and procedures. To assist the Head in identifying hazards and managing risks through appropriate record keeping, purchasing, raising of BGO service requests, and provision of advice on OHS administrative processes (reporting hazards and incidents).  

	Research Centre Director/ Section Manager (incl. METS, CTS)
	Ensure OHS risks are satisfactorily managed within the centre or section by centre staff, students and visitors. 

	Support staff, students and visitors within a Research Centre
	To be aware of and cooperate with the requirements of University and Division OHS policy and procedures. May be allocated duties that assist in managing risks faced by centre staff.

	Academic supervisor of grant funded research staff member
	Ensure OHS risks are satisfactorily managed within the centre/by centre staff, students and visitors.

	Academic supervisor of postgraduate research students & other students engaged in project based studies
	Supervisors are required to be aware of and responsible for safety issues affecting candidates, particularly where their research involves high risk or potentially high risk activities. Supervisors shall ensure that candidates are provided with, appropriate induction, training, risk assessment, and supervision when using university equipment, laboratories, plant and undertaking other high risk activities. Occupational health and safety issues are to be integrated into the overall learning experience and may, in some cases, form part of the methodology and findings reported in the thesis.  

	Academics in classroom and laboratory teaching situations (including casual academic staff)
	Be aware of and responsible for safety issues in classroom and lab teaching situations. This includes knowledge of appropriate evacuation procedures, identification and control of hazards and that personnel comply with classroom and laboratory safety rules. It includes authority to remove access from staff, students and visitors acting in an unsafe manner. 

	Academic and general staff members with no supervisory role
	To cooperate with the requirements of University and Division OHS policy and procedures. Responsible to fix unsafe situations if it is within their power to do so or otherwise to report the hazard. May be allocated duties that assist in managing risks faced by staff (e.g. floor warden duties, first aid officer, safety officer for a specific hazard).

	OHS Committee Members
	An OHS committee member provides a mechanism for consultation between staff and line management. This involves sharing relevant information, canvassing staff views and making recommendations for improvements. An OHS committee is an advisory body only. It does not make decisions about OHS issues. That remains the responsibility of the line manager.

	Lab Manager
	Is effectively a member of staff who is allocated duties that assist in managing risks faced by staff and students in a designated lab by monitoring compliance with legislation and policy and providing general lab induction where requested. The Lab Manager is the point of contact for Hazard Inspections and for ensuring that actions to reduce risk are followed up. It includes authority to remove access from staff, students and visitors acting in an unsafe manner. The responsibility for ensuring risks are satisfactorily managed remains with the nominated supervisor of a staff member, student or visitor.

	Safety Officer
	Is effectively a member of staff who is allocated duties that assist in managing risks faced by staff and students for a specific type of hazard. This includes providing induction, undertaking audits, keeping relevant records, and provision of relevant information to staff. The responsibility for ensuring risks are satisfactorily managed remains with the relevant academic supervisors, Directors, Heads of Departments and Dean. 
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