Hazard Identification: Electronic Eng  Teaching Labs E6A 218-219, 261-265
Team:

Abhaya Nayak

Steven Xie
Karl Lukezic
Date of Inspection: 27th July 2007

The inspection of the Electronic Teaching Labs (E6A 218-219, 261-265) was conducted and the Inspection Pack Work Sheet attached below was used to summarise the hazards found.

Note: The rooms 262 (Steven’s office) and 263 (store room) were not listed but the team inspected them. On the other hand room 266 that is the VR Lab was listed, and the team was told that it was inspected recently; so the team didn’t inspect it. 
1. It is worth mentioning that the store rooms 218 and 263  do not have transparent windows. In case the user of these rooms has gets seriously sick (e.g. heart attack), no body will find out for days if the door is locked. A suggestion to control this risk is to put in a sign on the door to put up when the room is in use, or to install a small window in the door. 

2. There are lots of furniture and other items sitting in the lab 264 waiting to be disposed of. They affect the access to certain areas of this lab. The division should take steps to dispose of them.

3. There is only one ladder used in order to access stuff put at a height. It is suggested that a step-ladder be purchased for each storage area.

4. We discussed regarding where the students put their bags during lab-periods. Most of them put them on the floor, increasing the chance of someone tripping over. It is suggested that the signs be posted, and students be told to put there bags under the desks (or a separate area for this purpose be designated).

5. A number of computers/monitors/cables that have not been tagged were found in different areas. They need to be tagged. 
A detailed list of all the hazards identified is attached below.

This report was prepared by Abhaya Nayak, 27/07/07

	Ref
	The Hazard


	Consequences of Event Happening


	Initial Risk
	Risk Control Plan (short term / long term solution; 

Who & By When)


	Assessment of Risks with Controls
	New Level of Risk

	
	
	How Severe
	How Likely
	
	
	How Severe
	How Likely
	

	
	
	
	
	
	
	
	
	

	1 


	E6A 265; 261 & 219: 
Students leave bags on floor.
	3
	2
	medium
	Ask students to leave bags under the desks (or have a designated area if available). Put signage.
Steven to organize by 30/9.
	3
	1
	low

	2.


	Electrical hazard – computer/monitor/printer need tagging:
E6A 261 – PC02;
E6A 264 – elec-PC006; PC008;
E6A 262 – e6a262-PC01
	2
	2
	low
	Items need to be checked and tagged. Steven to organize by 30/9.
	
	
	Hazard eliminated

	3.


	E6A 263: store room – no exit light; user can get lost in case of power-failure 
	3
	1
	low
	Provide torches as in CTS (consult Richard), or install emergency lights – OFM; 30/9.
	
	
	Hazard eliminated

	4.


	E6A 264: access not good due to too much furniture waiting to be removed
	2
	1
	very low
	Remove unnecessary furniture Steven to organize by 30/9.
	
	
	Hazard eliminated

	5.


	E6A 263 & 218 (store-rooms): there is only one standard ladder that presumably is moved around for use in different store rooms. 
	3
	2
	low
	Provide a step-ladder for each store room. Ask Emma to order. (30/9)
	1
	1
	Very Low

	6.


	E6A 263 & 218 (store-rooms): no transparent windows; others won’t notice if user gets seriously sick.
	5
	1
	medium
	Keep a sign to put up on the door when the room is in use, or to install a small window in the door. Steven to organize; 30/9.
	4
	1
	Low


