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The inspection of the Computer Technical Services offices (E6A 351 – 356) and E6A 357 was conducted and the Inspection Pack Work Sheet attached below was used to summarise the hazards found.

It is worth mentioning that room E6A 351 has a potential hazard where we could not find a solution. This room needs to be kept closed due to the equipment in it and the level of air conditioning needed. It is a room not many people use (or only would use for a very short period of time) and as a result a potential hazard could be that someone gets sick in there (eg heart attack) and is unable to get out. If this were to occur, the person would not be found for some time, maybe even days.  Even though it is very unlikely that this may happen it should be noted that the consequences could be major. A few suggestions to control this risk were namely to have a sign on the door to put up when the room is in use or to install a small window in the door (however the whole room would not be visible). 

There were a couple of hazards that are rated as a medium risk and could be fixed quite quickly. One of these is the heavy timber pallets placed behind the door of E6A 352 and these should be removed immediately. The other hazard is the lack of stable trolleys for staff to use. The trolleys are unstable and old causing people to lift things manually instead of wheeling them. It is suggested that new trolleys are supplied to CTS as the staff here have to deal with heavy equipment on a regular basis.

Mentioned above are only some of the problems that were found. A detailed list of all the hazards identified is attached below.

This report was prepared by Dilshara Hill, 27/07/07

	Ref
	The Hazard


	Consequences of Event Happening


	Initial Risk
	Risk Control Plan (short term / long term solution; 

Who & By When)


	Assessment of Risks with Controls
	New Level of Risk

	
	
	How Severe
	How Likely
	
	
	How Severe
	How Likely
	

	
	
	
	
	
	
	
	
	

	1 


	E6A 351: room not monitored so someone who may have a heart attack etc in here would not be found for a long time.
	4
	1
	low
	No solution as yet – some suggestions include putting up a sign on the door when room is in use; putting in a window but the whole room isn’t visible
	4
	1
	low

	2.


	E6A 352: electrical hazard – power board not tagged
	2
	2
	low
	Power board need to be checked and tagged by OFM
	
	
	Hazard eliminated

	3.


	E6A 352: timber pallets behind door (could fall on someone)
	3
	3
	medium
	Pallets must be removed as soon as possible
	
	
	Hazard eliminated

	4.


	E6A 352: can’t see an exit sign (needed in case of a black out)
	1
	1
	very low
	Install exit sign - OFM
	
	
	Hazard eliminated

	5.


	E6A 353-356: space and storage problem – old computers and things on top of cabinets 
	1
	2
	very low
	Storage space needs to be allocated and anything which is not needed should be removed by OFM
	
	
	Hazard eliminated

	6.


	E6A 353-356: gaseous nitrogen bottle with no safety guide
	1
	1
	very low
	Safety guide needs to be drawn up. Suggestion of using air instead of nitrogen
	
	
	Hazard eliminated
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	1 


	E6A 353-356: back injures - trolleys are old and off balance causing people to lift heavy loads instead of wheel them


	3
	3
	medium
	New stable trolleys should be provided - division
	
	
	Hazard eliminated

	2.


	E6A 357: trip hazard – cable across floor
	1
	2
	very low
	Use rubber ridges to cover cable
	
	
	Hazard eliminated

	3.


	E6A 357: electrical hazard - overhead projector not tagged
	2
	2
	low
	Projector needs to be checked and tagged by OFM
	
	
	Hazard eliminated

	4.


	Trip hazard – carpet rips in E6A 353-356 and E6A 357.
	1
	2
	very low
	Glue carpet down - OFM
	
	
	Hazard eliminated

	
	
	
	
	
	
	
	
	


